
 

Enrolment Policy 

HELP FOR NON-ENGLISH SPEAKERS 
If you need help to understand the information in this policy, please contact Sherbrooke 
Community School on 03 9755 2007 or sherbrooke.community@education.vic.gov.au. 

BACKGROUND 
Sherbrooke Community School, situated in the leafy Dandenong Ranges, is a small Prep-12 government school that 
has been operating since 1985.  Sherbrooke students enjoy smaller class sizes and students are grouped into four 
teaching teams: Prep to year 6, years 7-9, and years 10-12. 
 
Sherbrooke Community School believes in pathways for all.  We nurture growth to inspire independent learners to 
achieve their potential and offer academic and vocational pathways seeking to find the right match for each student 
to reach their destination, whether that choice be university, vocational education and training or employment. 

PURPOSE 
This policy specifies the enrolment criteria for students seeking enrolment at Sherbrooke Community School and the 
evidence required to support applications for enrolment. 

ENROLMENT CRITERIA 
The following enrolment criteria have been specified and approved by the Regional Director, North Eastern Victoria 
Region (as the Minister’s delegate) under section 2.2.16(b) of the Education and Training Reform Act 2006 (Vic).  
 
Students seeking to enrol must reside within the area of a designated neighbourhood school (school zone) in the 
Outer Eastern Melbourne Area, as defined by the Secretary of the Department of Education and subject to change 
from time-to-time. 

PRIORITY ORDER OF PLACEMENT 
When our school has insufficient places to meet demand, the principal or delegate of Sherbrooke Community School 
will consider expressions of interest to enrol based on the following priority order placement: 

1. students with a sibling at the same permanent address who are attending the school at the same time (see 
Placement policy for definition of sibling) 

2. students at risk of disengagement (as described in more detail below) 
3. all other students in order of closeness of their home to the school (see Placement policy for explanation of 

how distance from school is measured). 

EVIDENCE AND SUPPORTING INFORMATION REQUIREMENTS 
Verification of permanent address 
When assessing enrolment applications under the priority order of placement, our school may ask for supporting 
documentation to assist in verifying a student’s permanent residence, in line with the Department’s policy on 
Enrolment: Determining permanent residence. 

Students at risk of disengagement  
Students at risk of disengagement come to our school where their needs are not able to, or in the case of foundation 
students are unlikely to, be met in mainstream school, and where in-school strategies and interventions (such as 
access to specialist services and classroom differentiation) are unsuitable or have proven to be ineffective. Students 
may be considered at risk of disengaging based on the following indicators: 

• low or non-attendance 
• literacy and/or numeracy outcomes 
• behaviours of concern 
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• a history of school exclusion. 
 
The student should present, at a minimum, multiple indicators that they are at high risk of disengaging from 
education or are already disengaged from education. 

ENROLMENT ON COMPASSIONATE GROUNDS 
In exceptional circumstances, a student seeking enrolment at Sherbrooke Community School who meets the 
enrolment criteria may be approved by the Regional Director North Eastern Victoria outside of the priority order of 
placement, based on compassionate grounds. This is an overarching consideration and does not form part of the 
priority order of placement. Further advice and support when considering applications on compassionate grounds is 
available from regional staff and in the Department’s policy on Enrolment: Placement Policy. 

ENROLMENT PROCESS  
• Complete the expression of interest enrolment enquiry form and required documentation for students wishing 

to enrol. This can be found on the school website or requested from the school by phoning 03 9755 2007 or 
emailing Sherbrooke.community@education.vic.gov.au 

• The school’s Enrolment Officer will assess the expression of interest against the criteria above and will be in 
contact to discuss your enquiry and organise a school tour and information session. 

• If there is a place available in the desired year level, a pre-enrolment interview with the student and 
parent/carer will be arranged.  

• Following the interview and assessment of all documentation, the school will determine whether the student is 
eligible to enrol according to the criteria in this policy and communicate the outcome in writing to the 
parent/carer.  

• Once enrolment eligibility has been determined,  the following additional documentation will be requested from 
the student’s current school or the parent/carer: 

o Any relevant health information including relevant health management plans (i.e. anaphylaxis, asthma, 
diabetes management plans, etc.) 

o Relevant behaviour management plans including any safety plans developed by the other school 
o Completed enrolment form 
o Individual Education Plan 
o Career Education Plan (if relevant) 

• The student will be invited to complete a three-day trial period where they will have a chance to understand if 
our school is right for them. The completion of the trial period does not form part of the school’s placement 
decision – a place at our school is available for all students invited to complete a trial period and it is the 
student’s decision if they are going to accept the placement following the trial. For students enrolled at other 
schools at the time of the trial period, enrolment will only be formally transferred to Sherbrooke Community 
School on successful completion of the trial period. 

APPEAL PROCESS 
Parents/carers are able to appeal against the school’s enrolment decision, unless a decision has already been made 
by the Regional Director. This can occur in relation to placements at any age level and the following process applies: 
 
1. Appeal to the school’s Principal 

Appeals are to be made in writing and lodged with the Principal of Sherbrooke Community School. 
The school’s decision will be communicated to the parent/carer in writing. In assessing the appeal, the school will 
check to ensure the entry decision is consistent with the eligibility criteria set out in this policy and any other 
factors that may be relevant to the decision. 

2. Appeal to the Regional Director 
If the appeal to the school is unsuccessful and parents/carers are not satisfied that their appeal has been 
adequately considered, they are able to lodge an appeal in writing to: 

Regional Director, North-Eastern Victoria Region 
nevr@education.vic.gov.au 

COMMUNICATION 
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This policy will be communicated to our school community in the following ways: 
• Made available publicly on our website  
• Made available in hard copy from school administration upon request 

FURTHER INFORMATION AND RESOURCES 
This policy should be read alongside and in conjunction with the following Department policies: 

• Attendance 
• Enrolment 
• Exemptions from School Attendance and Enrolment 
• Schools’ Privacy Policy 

POLICY REVIEW AND APPROVAL 
Policy last reviewed Term 1, 2025 
Approved by Principal  
Next scheduled review date Before term 1, 2028 

 
This policy is subject to review by the Principal every 3 to 4 years. Proposed updates will be made on a needs basis. 
Any proposed changes relating to eligibility criteria and priority order of placement require approval by the Minister 
for Education or the Regional Director, as the minister’s delegate. 
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